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APPENDIX XII

TRANSFER POLICY

General

1. Transfer policy and the instructions issued by the Department of Personnel and Training in the
matter of transfers, are in the nature of guidelines and are not mandatory. These guidelines have
been prescribed for the career development of the officers governed by the transfer policy and in the
interest of work.

Tenure

2. For purposes of transfer, various stations and offices of All India Radio have been divided into
three categories viz. ‘A’, ‘B’ and ‘C’. The general principles of transfers and the categorisation of
stations/ offices are given in Annexure I.

3. The normal tenure at stations/ offices categorised as ‘A’ and ‘B’is four years. The tenure at category
‘C’ stations/ offices is two years. Category ‘C’ stations are known as ‘difficult stations’ and after
completion of tenure at these difficult stations, the officers are entitled to a choice posting. For this
purpose, they are required to indicate three stations/ offices of their choice, at different stations, in
order of preference, for consideration and implementation as far as possible.

4. At CBS Centres, Central Sales Unit and Vividh Bharati, the tenure has been kept as three years.
Earlier at these stations/ offices, the tenure was four years. However, a Committee which had gone
into the functioning of the CBS Centres, recommended that the officers posted at these offices may
be transferred after three years. The provisions contained in Annexure I, in the matter of transfers
of personnel posted at CBS Centres, stand modified in the matter of tenure from four yearsto three
years. The recommendations of the Committee are reproduced below:

Transfer Liability

5. Practically, all officers of Group ‘A’ and Group ‘B’ gazetted posted at stations are governed by all
India transfer liability. Group ‘C’ officers have zonal transfer liability.

Tenure at stations in the North East

6. A substantial number of AIR stations/ offices are located in the North-eastern region. For Central
Government employees posted in the North-East, separate guidelines have been prescribed by the
Department of Personnel and Training, for uniformity in the matter of transfer of Central
Government employees working in the region. In these guidelines, two types of tenures have been
prescribed: The tenure of officers who have rendered less than 10 years service, has been fixed as
three years the tenure of officers with more the 10 years service, has been fixed as two years. AIR
employees posted in offices/stations in the North-Eastern region are governed by these guidelines.
The transfer policy in Annexure I stands modified in respect of North-Eastern stations in the matter
of tenure, which has been indicated above. The guidelines issued by the Department of Personnel
are given in Annexure I1. The other concessions available to the staff posted at these stations are
also given in these guidelines.
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Posting of wife and husband together

7. Government have issued instructions that an effort should be made to post wife and husband

together at one station/office, subject to administrative constraints and public interest. These
instructions are given in Annexure IIL

TA/DA, Joining time to transferrees:

8.

Normally officers are transferred only after completion of their tenure and aré entitled to
TA/DA, joining time as admissible under rules. However, in public interest it sometimes becomes
necessary to transfer officers before the completion of their tenure. Such officers are also entitled to
TA/DA, joining time as admissible under rules.

In exceptional cases, requests for transfer before the completion of tenure on compassionate
grounds are considered on merits. In such cases, no TA/DA, joining time is admissible.

New Stations of AIR:

10.

For purposes of tenure, all new stations of AIR are categorised by the Directorate in consultation
with the Ministry of 1&B for regulating transfers of staff posted at such stations. Till such stations
are categorised, the tenure is treated as four years, unless they fall in any of the above categories like
CBS Centres, North-East etc. where tenure is governed by the general instructions already issued
on the subject.

High Court Ruling on Transfers:

11.

Reproduced below is an extract from judgment of High Court of Karnataka on the issue of
transfers:

“As held by the Supreme Court in Shantikumari Vs. Regional Deputy Director of Health Services,
Patna Division, AIR 1981, Supreme Court 1577, it is not open for this Court to interfere in the
matter of transfer and that any grievances of a Civil Servant in the Matter of transfer has to be
considered by the Government Authority”.

(Authority: Memo No. A-11019/9/84-Scor dated 7.4.1984).
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ANNEXURE 1

TRANSFER POLICY
(See paragraph 2)

In supersession of all previous orders issued on the subject either by the Ministry of Information and
Broadcasting or by the Directorate General, All India Radio, it has been decided that subject to
exigencies of Public Service, the transfers of personnel employed in All India Radio should henceforth
be regulated by the following principles:-

i)

ii)

ii)

iv)

vi)

vii)

viii)

X)

X1)

The Stations/ Offices of All India Radio will be categorised into‘A’and ‘B’and ‘C’ categories, as
indicated in the Appendix for the purpose of fixation of tenure of Personnel at these
stations/ Offices. This categorisation may be reviewed by the Govt. from time to time.

The normal tenure at stations/offices categoried as ‘A’ and ‘B’ will be four years and at
stations/ offices categorised as ‘C’ will be two years.

Locally recruited, members of staff of Group ‘D’ and other low paid employees would normally
not be transferred except on promotion or on receipt of a written request from the employees in
question.

Transfer of the other non-gazetted staff posted at category ‘A’ and ‘B’ stations may not be made
as a matter of routine after expiry of the normal tenure of four years.

The tenure of mainland recruits of AIR, Port Blair, will, however, be invariably four years
(fixed) on completion of which they shall be transferred.

Normally on first appointment as a Station Director, an officer will be posted at a ‘B’ Station
before being considered for holding charge at an ‘A’ station.

An Assistant Station Director on his first promotion/appointment, will not be posted to an
auxiliary centre where he has to work independentally. Likewise, a Station Engineer on his first
promotion will not be posted to an Auxiliary Centre where he will be head of the Station.

At lower levels in the Programme Cadre, Officers will normally be given an opportunity to serve
at both ‘B’ and ‘A’ stations, to enable them to gain experience of all aspects of broadcasting.

when the question of transfer is considered, as a normal rule, a person with the longest
continuous stay at the station, irrespective of the rank(s) held by him earlier, should ordinarily be
transferred first. For this purpose, the service rendered at a Station as a Local recruit will not be
taken in to consideration for determining the length of continuous stay at that station. Also, the
actual period of continuous service at the site(s) of installation(s) will be excluded for
computation of continuous stay provided the period of stay at the installation is more than
ninety days in a calender year.

As far as possible, every employees will be posted to a category ‘C’ station at least once during his
service.

Persons who already had a spell of posting at a ‘c’ station would not be posted to such a stationa
second time if there are candidates in the same grade who are still to be posted such a station.
They may, however, be posted again on promotion.
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Persons over the age of 45 years shall not be ordinarily posted to a station of high altitude, which
term for the purpose will mean a station located at an altitude, of 2250 metres or more above
the sea level.

For the purpose of determining the date of completion of his tenure, all kinds of leave availed of
by an officer after posting to a category ‘C’ Station will be excluded except the leave availed of by
him, during his such posting, upto the extent of ‘Earned Leave’ earned by him at that station.

The head of the main station authorised to make recruitment may review the position of
Transmission Executives posted at Category ‘C’ station well before completion of tenure at the
station and forward proposals to the Directorate regarding transfers of those persons to other
stations after ascertaining the preference of the persons concerned.

Regional Offices/Sections concerned in the Dte. should, at the commencement of a year,
prepare a list of those whose tenure at Category ‘C’ Stations is due to be completed during that
year. Proposals to post substitute in their places would be formulated well ahead of the actual
completion of tenure. Those who are due for promotion and who have not done a term of posting
at any Category ‘C station would be posted to a Category ‘C’ station on promotion.

Six months before expiry of normal tenure of posting at a station, an employee may indicate his
choice of minimum of three different stations where he would like to be preferably posted and
such option may be taken into consideration before his next posting is decided.

If an official offers himself for posting at any of the category ‘C’ Stations, a suitable note will be
made of the offer and, to the extent possible, such an offer would be accepted.

In case an official posted at a category ‘C’ station is willing to continue at that station not with
standing completion of his normal tenure there, he may not be transferred from that station,
unless the conditions other than the tenure justify his transfer from that station.

Posting/transfer orders of an employee who is serving at a category ‘C’ station to a category ‘A’
or ‘B’ station on completion of his tenure at a category ‘C’ Station shall be issued at least one
month before the completion of his tenure.

In the matter of posting, officials who have not already been posted at a particular station, shall
have precedence over others who had already had full tenure at that station.

Member of staff, who are within three years of reaching the age of superannuation, will, if posted
at their home town, not be shifted therefrom, if it becomes necessary to post them elsewhere,
efforts will be made to shift them to or near their home towns to the extent possible.

The transfers of members meners of staff who have been given specialised training whether in India
or abroad, and those who are found to have aptitude for research work, will be guided by
consideration of full utilising their training/talents then by any other consideration herein.

Only the Chief Executive of the Central Body of recognised Association/ Union/ Federation as
defined in the constitution of that Association/ Union/ Federation, or where the Chief Executive
has not been specifically defined in the constitution of such an Association/ Union/Federation
the General Secretary thereof may, if he is posted at a station/ office outside Delhi/ New Delhi, be
brought on transfer to a Station/Office at Delhi/New Delhi. In case, however, he is already
posted at a Station/office at Delhi/New Delhi, he will not be tranferred to a station/office
outside Delhi/New Delhi so long as he continues to hold the office by virtue of which he is
entitled to be retained at Delhi/ New Delhi.

Efforts will be made to the extent possible to see that husband and wife serving in All India Radio
and Doordarshan are posted at one place, if they so desire.



318 HTFTeTETYRt fra qeaE
(25) T, W& aF o g¥E &, qur @ 9X & fpr md anfer s=at @ R o 7 @n
(26) W% FH=T @ fog freaTer staan &t sfatas afyerd, @ F feafa &) v quEeE s mn

TN 50 ToF 1S F FHA @ Rraelt AT /eI 1 Afwere Tar S| 36 sfafoa srel dard
% T Iue gra aifed @ &1 A o & fepar o s e s /AT & 9F S99 et sem

2. AT AT, A7 6 I aftfq 1 1€, F g9 aF9T B AR A frar s e afs fedy srare
F AEEFAT T3 A FRITET § I=HaH WX I IAH ATHIGT FET AT A1)




‘l(\

AIR MANUAL 318

xxv) Transfer will, as far as possible be synchronised with the end of the academic year so that the
education of children does not suffer.

xxvi) An index card for each employees may be maintained. At Directorate or Regional Zonal Officer
as the case may be. This index card will contain the record of the employee’s previous
postings/tranfers as also his latest choice of stations of next posting and would be consulted
before every transfer/posting.

2. Transfer policy, as enunciated above, should be implemented as objectively as possible. If any
exception is required to be made, it should be got approved at the highest leavel in Directorate.
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LIST SHOWING THE NAMES OF STATIONS/OFFICES AND DOORDARSHAN
KENDRAS ETC. CATEGORISED AS ‘A’‘B’ & ‘C’

Category ‘A’

Category ‘B’

Category ‘C’

SL. Station Sl Station SL Station
No. No. No.

1. Ahmedabad 1. Ajmer 1. Aizwal

2. Bangalore 2. Allahabad 2. Agartala
3. Bhopal 3. Aurangabad 3. Dibrugarh
4. Calcutta 4. Baroda 4. Imphal

5. Bombay 5. Bhadravati 5. Kohima
6. Cuttack 6. Bhagalpur 6. Leh

7. Delhi 7. Bhyj 7. Passighat
8. Gauhati 8. Bikaner 8. Tawang
9. Hyderabad 9. Calicut 9. Tezu

10. Indore 10. Coimbatore 10. Ambikapur
1. Jaipur 11. Cuddapah 1. Chattarpur
12. Jullundur 12. Darbhanga 12. Jagdalpur
13. Lucknow 13. Dharwad 13. Jeypore
14. Madras 14. Gulbarga 14. Silchar
15. Pune 15. Gwalior 15. Suratgarh
16. Panaji(Goa) 16. Jabalpur 16. Gangtok
17. Patna 17. Jalgaon

18. Shillong 18. Jammu

19. Trivandrum 19. Jodhpur
20. Srinagar 20. Kurseong

Commercial Broadcasting 21. Mangalore
Service 22. Mathura
21. Ahmedabad 23. Mysore
22. Bangalore 24. Nagapur
23. Bhopal 25. Nazibabad
24. Bombay 26. Parbhani
25. Calcutta 27. Pondicherry
26. Cuttack 28. Port Blair
27. Delhi 29. Raipur
28. Hyderabad 30. Rajkot
29. Jaipur 31. Rampur
30. Madras 32. Ranchi
31. Patna 33. Ratnagiri
32. Srinagar 34. Rohtak
33. Trivandrum 35. Sambalpur
Central Sales Unit gg gﬁ?ggliln
38. Simla

34. Bombay
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ANNEXURE II

(See paragraph 6)

TENURE, ALLOWANCES AND FACILITIES FOR CIVILIAN EMPLOYEES OF THE
CENTRAL GOVERNMENT SERVING IN THE STATES AND UNION TERRITORIES
OF NORTH EASTERN REGION—IMPROVEMENT THEREOF:

The need for attracting and retaining the services of competent officers for service in the North-Eastern
Region comprising the States of Assam, Meghalays, Manipur, Nagaland and Tripura and the Union
Territories of Arunachal Pradesh and Mizoram has been engaging the attention of the Govt. for some
time. The Government had appointed a Committee under the Chairmanship of Secretary, Department
of Personnel and Administrative Reforms, to review the existing allowances and facilities admissible to
the various categories of civilian Central Govt. Employees serving in this region and to suggest suitable
improvements. The recommendations of the Committee have been carefully considered by the Govt. and
the President is now pleased to decide as follows:-

i) Tenure of posting/deputation

There will be a fixed tenure of posting of 3 years at a time for officers with service of 10 years or less and 2
years at a time for officers with more than 10 years of service. Periods of leave, training etc. inexcess of 15
days per year will be excluded in counting the tenure period of 2/3 years. Officers, on completion of the
fixed tenure of service mentioned above, may be considered for posting to a station of their choice as far
as possible.

The period of deputation of the Central Govt. employees to the States/ Union Territories of the North-
Eastern Region will generally be for 3 years which can be extended in exceptional cases in exigencies of
public service as well as when the employee concerned is prepared to stay longer. The admissible
deputation allowance will also continue to be paid during the period of deputation so extended.

ii) Weightage for Central :ieputation/training abroad and Special mention in Confidential Reports.

Satisfactory performance of duties for the prescribed tenure in the North-East shall be given due
recognition in the case of eligible officers in the matter of—

a) promotion in cadre posts;
b) deputation to Central tenure posts; and

¢) courses of training abroad.

The general requirement of at least three years service in a cadre post between two Central tenure
deputations may also be relaxed to two years in deserving cases of meritorious service in the North-East.

A specific entry shall be made in the C.R. of all employees who rendered a full tenure of service in the
North-Eastern Region to that effect.
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iii) Special (Duty) Allowance '

Central Government civilian employees who have All India transfer liability will be granted a Special
(Duty) Allowance at the rate of 25 per cent of basic pay subject to a ceiling of Rs. 400/- per month on
posting to any station in the North-Eastern Region. Such of those employees who are exempt from
payment of income tax will, however, not be eligible for this Special (Duty) Allowance, Special (Duty).
Allowances will be in addition to any special pay and/or Deputation (Duty), Allowance already being
drawn subject to the condition that the total of such Special (Duty) Allowances plus special
pay/ Deputation (Duty) Allowance will not exceed Rs. 400/- p.m. Special Allowance like Special
Compensatory (Remote Locality) Allowance, Construction Allowance and Project Allowance will be
drawn separately.

iv) Special Compensatory Allowance:
1. Assam & Meghalaya

The rate of the allowance will be 5% of basic pay subject to a maximum of Rs. 50 p.m. admissible to all
employees without any pay limit. The above allowance will be admissible with effect from 1.7.1982 in the
case of Assam.

2. Manipur
The rates of the allowance will be as follows for the whole of Manipur:—

Pay upto Rs. 260 Rs. 40/- p.m.
Pay above Rs. 260 159% of basic pay subject to a maximum of Rs. 150/- p.m.

3. Tripura

The rates of the allowance will be as follows:-

a) Difficult Areas 25% of pay subject to a minimum of Rs. 50 and a maximum of
Rs. 150 p.m.

b) Other Areas

Pay upto Rs. 260 Rs. 40/- p.m.

Pay above Rs. 260 15% of basic pay subject to a maximum of Rs. 150/- p.m.

There will be no change in the existing rates of Special Compensatory Allowances admissible in
Arunachal Pradesh, Nagaland and Mizoram and the existing rate of Disturbance Allowance admissible
in specified areas of Mizoram.

v) Travelling Allowance on first appointment

In relaxation of the present rule (S.R. 105) that travelling allowance is not admissible for journeys
undertaken in connection with initial appointment, in case of journeys for taking up initial appointment
to a post in the north-Eastern Region, travelling allowance limited to ordinary bus fare/second class rail
fare for road/rail journeys in excess of first 400 kms. for the Government servant himself and his family
will be admissible.
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vi) Travelling Allowance for Journey on transfer

In relaxation of orders below S.R. 116, if on tranfer to station in the North-Eastern region, the family of
the Government servant does not accompany him, the Government servant will be paid travelling
allowance on tour for self only for transit period to join the post and will be permitted to carry personal
effects upto 1/3 of his entitlement at Government cost or have a cash equivalent of carrying 1/3rd of his
entitlement or the difference in weight of the personal effects he is actually carrying and 1/3rd of his
entitlement as the case may be, in lieu of the cost of transportation of baggage. In case the family
accompanies the Govt. servant on transfer, the Govt. servant will be entitled to the existing admissible
travelling allowance including the cost of transportation of the admissible weight of personal effects
according to the grade to which the officer belongs, irrespective of the weight of the baggage actually
carried. The above provisions will also apply for the return journey on transfer back from the North-
Eastern Region.

vii) Road milage for transportation of personal effects on transfer

In relaxation of orders below S.R. 116, for transportation of personal effects on transfer between two
different stations in the North-Eastern region, higher rate of allowance admissible for transportation in
‘A’ class cities subject to the actual expenditure incurred by the Govt. servant will be admissible.

viii) Joining time with leave

In case of Government servants proceeding on leave from a place of posting in North-Eastern region, the
period of travel in excess of two days from the station of posting outside that region will be treated as
joining time. The same concession will be admissible on return from leave.

ix) Leave Travel Concession

A Government servant who leaves his family behind at the old duty station or another selected place of
residence and has not availed of the transfer travelling allowance for the family will have the option to
avail of the existing leave travel concession of journey to home-town once in a block period of two years,
or in lieu thereof, facility of travel for himself once a year from the station of posting in the North-East to
his home-town or place where the family is residing and in addition the facility for the family (restricted
to his/ her spouse and two dependent children only) also to travel once a year to visit the employee at the
station of posting in the North-Eastern Region. In case the option is for the later alternative the cost of
travel for the initial distance (400 kms./ 160 kms.) will not be borne by the officer.

Officers drawing pay of Rs. 2250/- or above and their families i.e. spouse and two dependentt children
(upto 18 years for boys and 24 years for girls) will be allowed air travel between
Imphal/Silchar/ Agartala and Calcutta and vice versa, while performing journeys mentioned in the
preceding paragraph.

x) Children Education Allowance/Hostel Subsidy

Where the children do not accompany the Govt. servant to the North-Eastern Region, Children
Education Allowance upto Class XII will be admissible in respect of children styding at the last station of
posting of the employee concerned or any other station where the children reside, without any restriction
of pay drawn by the Govt. servant. If children studying in schools are put in hostels at the last station of
posting or any other station, the Govt. servant concerned will be given hostel subsidy without other
restrictions.
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2.

The above orders except in sub-para (iv) will also mutatis mutandis apply to Central Govt.
employees posted to Andaman and Nicobar Islands.

These orders will take effect from 1st November, 1983 and will remain in force for a period three
years upto 31st October, 1986.

All existing special allowances, facilities and concessions extended by any special order by the
Ministries/ Departments of the Central Govt. to their own employees in the North-Eastern Region
will be withdrawn from the date of the effect of the orders contained in this Office Memorandum.
Separate orders will be issued in respect of other recommendations of the Committee referred to in
paragraph 1 as and when decisions are taken on them by the Government.

(G.I.LM.F., O.M. No. 20014/2/83-E-1V, dated the 14th December, 1983).

6.

Retention of general pool accommodation/allotment of alternative general pool accommodation
to Civilian Central Government Employees posted to States and Union Territories of North-
Eastern Region—The Ministry of Finance (Department of Expenditure) have in their O.M. No.
20014/3/83-E. 1V, dated 14-12-1983 issued orders regarding various allowances and facilities
admissible to Civilian Central Government Employees serving in the States of Assam, Meghalaya,
Manipur, Nagaland and Tripura and the Union Territories .of Arunachal Pradesh, Mizoram and
Andaman and Nicobar Islands. The question of granting of permission for retention of general
pool accommodation or allotment of alternative general pool accommodation to such officers who
are posted to the aforesaid States/ Union Territories and who desire to keep their family at the last
station of posting has been considered and the President is pleased to decide as follows :-

(a) In the case of an officer, who may be in occupation of accommodation upto Type E in the
‘General Pool’ at the last station of his posting, alternative accommodation of one type below
to the type of accommodation he was occupying in the same or nearby locality or Hostel
accommodation, as may be available, may be offered to him if he requests for retention of
accommodation for the bona fide use of the members of the family. However, if such an officer
was in occupation of Type B accommodation, he may be permitted to retain the same
accommodation. For an officer, who may be in occupation of Type E-1 and above,alternative
accommodation in Type E may be provided.

(b) The accommodation offered for retention as indicated in (a) above will be subject to recovery
of licence fee at the rate of 14 times the standard licence fee as defined under F.R. 45-A for the
accommodation offered or 15% of the emoluments drawn by him as defined under F.R.45-C
on the date of his transfer, whichever is less, for the period beyond the permissible period for
retention of the residence under S.R. 317-B 11(2).

(c) Itis obligatory for the officer desiring retention of Government accommodation at the station
of his last posting to accept the alternative accommodation offered to him, failing which the
above concession will be withdrawn and the provision of the Allotment of Government
Residences (General Pool in Delhi) Rules, 1963 will apply, with regard to the Government
accommodation in his occupation immediately before his posting to any of the
aforementioned States/ Union Territories.

(d) The request for retention of accommodation/allotment of alternative accommodation should
reach the Directorate of Estates within one month of his relinquishment of charge at the last
station of his posting.

(e) Itis responsibility of the officer concerned to intimate to the Directorate of Estates, the date of
relinquishment of charge immediately prior to his posting in the North-Eastern Region the
date of joining the new post in the North-Eastern region and the date of handing over charge in
that Region. The concerned office will also ensure that such intimation is sent to the
Directorate of Estates within one month of the event.
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(G.I,

(G.I.

(f) Thefacility of retaining allotment of Government accommodation in the previous/station will
also be available, if the Government servant is transferred from one State/ Union Territory to
another within the North-Eastern Regions.

These orders are in supersession of the orders contained in this office O.M. No. 12035 (24) 77-Pol.
11, dated 30-6-1978, except in.so far as officers who are sent on deputation to the State of Sikkim
and the Union Territory of Lakshadweep are concerned.

These orders will take effect from 1st November, 1983 and will remain in force fora period of three
years up to the 31st October, 1986.

All officers, who are covered by these orders and who are either retaining general pool
accommodation or want alternative accommodation at their earlier place of posting may apply
within a period of one month from the date of issue of these orders to the Directorate of
Estates/ Regional Officer concerned for the purpose.

In so far as the accommodation controlled by other Ministries/ Departments such as Railways,
Defence, P&T etc., are concerned, the concerned Ministry will issue separate orders.

Min. of Wks. & Housing, O.M. No. 12035 (24) 77-Pol. 11, dated the 15th February, 1984.)

President is pleased to decide that the orders contained in the abovementioned O.M. will also,
mutatis mutandis, apply to civilian Central Government employees posted to Lakshadweep.

These orders supersede the orders contained in the 0O.M. No. 12035(24)/ 77-Pol. 11, dated 30-6-78 in
so far as the Union Territoty of Lakshadweep is concerned.

These orders will take effect from Ist March, 1984.

Those officers who come within the purview of these orders may apply to the Directorate of
Estates/concerned Regional Offices within three months from the date of issue of these orders.

In partial modification of para 4 of O.M. dated 15-2-1984, referred to above, it has also been
decided that the officers covered under that O.M. may also apply within three months (instead of
one month) from 15-2-1984.

An application form in which request may be made to the Directorate of Estates/ Regional Office, is
enclosed.

, Min. of Wks. & Housing, O.M. No. 12035 (24)/77-Pol.11, dated the 2nd June, 1984.)
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Application form for allotment of general pool accommodation in respect of civilian Central
Government employees posted to the States of Assam, Meghalaya, Manipur, Nagaland and Tripura and
Union Territories of Arunachal Pradesh, Mizoram, Andaman & Nicobar Islands and Lakshadweep.

To

The Director of Estates/Estate Manager/ Assistant Estate MANAEET, «vvonvrnernrrnnesnnsseeces

Sir,

I relinquished charge of my previous pOsting as «.......coceeeerc: (Designation), Ministry/ Office
.......... (date) ......... andhavejoinedon...............date..........(Nameofoffice)at
..................... (Name of station) ON .......oeoceeeeees (designation) in the office of
..................... in the State/Union Territory Of iviiieriinninseneneen. (name of

State/ Union Territory). lam an allottee of general pool accommodation and desire to keep my family at

the last station of posting. I may, therefore, be allotted alternative general pool accommodation as per
orders for the bona fide use of the members of my family. Necessary particulars are furnished below:—

(1) Details of general pool accommodation at present OCCUPIEA +.vvvvvenenrnnnnenseeneeenees
(a) Type
(b) Full postal address

(2) Emoluments drawn (as defined under F.R. 45-C including C.C.A.) on the date of transfer.

(3) Preference for the colony where alternative accommodation is required.

(4) Please indicate whether hostel accommodation is required. If so, where?

) Has the request been made within one month of relinquishing of charge at the last station of
posting?

(6) Full name and Postal address of the person nominated by you who will convey acceptance, on your
behalf, of allotment and take possession of the alternative accommodation. (A copy of the

nomination letter may please be sent by you to nominee also). A copy of the allotment letter will
also be endorsed to your nominee.

(7) Name and full postal address of the person who shall deposit licence fee.

2. As soon as I am transferred from the State/ Union Territory mentioned above, I undertake to inform
the Directorate of Estates/Regional Office concerned about such transfer, within 15 days of such
transfer.

Signature

Name

Designation

Name of Ministry/ Department

Endorsement by the Controlling Office
No. Date:

Forwarded to the Directorate of Estates/Estate Manager/ Assistant Estate Manager.

Signature
Name
Designation
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7. Payment of House Rent Allowance—The undersigned is directed to refer to para. 5 of this
Ministry’s O.M. No. 20014/3/83-E. 1V, dated the 14th December, 1983, on the subject noted
above, and to state that the question of payment of House Rent Allowance to Central Government
Civilian employees who are posted in the State of Assam, Meghalaya, Manipur, Nagaland and
Tripura and the Union Territories of Arunachal Pradesh, Mizoram and Andaman & Nicobar
Islands has been considered and the President is pleased to decide as follows:—

(a) Central Government employees who were in occupation of hired private accommodation at
the last station of posting before transfer to any of the State/ Union Territories mentioned
above may be allowed to draw House Rent Allowance admissible to them at that station.

(b) Such Central Government Civilian employees may also be allowed to draw, in addition to (a)
above, House Rent Allowance at the rates admissible at the new place of posting in the
aforesaid States/Union Territories in case they live in hired private accommodation.

(¢) The benefits mentioned in (a) and (b) above will also be admissible to Central Government
employees who get transferred from one station of a State/ Union Territory of the North-
Eastern Region to another State/ Union Territory of the North-Eastern Region mentioned
above.

2. These orders will take effect from Ist November, 1983 and will remain in force for a period of there
years up to 31st October, 1986.

(G.I.,, M.F., O.M. No. 11016/ 1/E. 11(B)/84, dated the 29th March, 1984.)

The undersigned is directed to invite reference to this Ministry’s Office Memorandum of even number,
dated the 29th March, 1984 on the subject and to state that the President is pleased to decide that the
orders contained in the above Office Memorandum will also mutatis mutandis apply to the Central
Government employees posted in Lakshadweep.

2. These orders will take effect from Ist March, 1984.

(G.I, M.F., O.M. No. 11016/ 1/E.1I(B)/84, dated the 21st May, 1984.)
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ANNEXURE III
(See Paragraph 7)
POSTING OF WIFE & HUSBAND TOGETHER

The question of formulation of a policy regarding the posting at the same place of husband and wife who
are in Govt. service or in the service of Public Sector Undertakings has been raised in Parliament and
other forums on several occasions. Govt’s position has been that requests of government servants and
employees of public sector undertakings for posting at the same station usually receive sympathetic
consideration, and that each case is decided on merits, keeping in view the administrative requirements.

2. The Government of India have given the utmost importance to the enhancement of women’s status
in all sectors and all walks of life. Strategies and policies are being formulated and implemented by
different Ministries of the Central Govt. to achieve this end. It is also considered necessary to havea
policy which can enable women employed under the Govt. and the Public Sector Undertakings, to
discharge their responsibilities as wife/ mother on the one hand and productive workers on the
other, more effectively. It is the policy of the Government that as far as possible and within the
constrains of administrative feasibility, the husband and wife should be posted at the same station
to enable them to lead a normal family life and to ensure the education and welfare of their children.

3. In February, 1976, the then Department of Social Welfare had issued a circular D.O. letter to all
Ministries and Deptts. requesting them to give serious consideration to the question of posting
husband and wife at the same station. However, representations continue to be received by the
Department of Women’s Welfare in the Ministry of Human Resources Development from women
seeking the intervention of that Department for a posting at the place where their husbands are
posted. It has, therefore, now been decided to lay down a broad statement of policy at least with
regard to those employees who are under the purview of the Central Govt./Public Sector
Undertakings. An attempt has, therefore, been made in the following paragraphs to lay downsome
guidelines to enable the cadre controlling authorities to consider the request from spouse for a
posting at the same station. At the outset, it may be clarified that it may not be possible to bring
every category of employee within the ambit of this policy as situations of husband/ wife
employment are varied and manifold. The guidelines given below are, therefore, illustrative and not
exhaustive, Govt. desire that in all other cases the Cadre Controlling Authority should consider
such requests with utmost sympathy. .

4. The classes of cases that may arise, and the guidelines for dealing with each class of case, are given
below:-

i) Where the spouses belong to the same All India Service or two of the All India Services,
namely IAS, IPS and Indian Forest Service (Group A). The spouses will be posted to the same
cadre by providing for a Cadre transfer of one spouse to the Cadre of the other spouse subject
to their not being posted by this process of their home cadre, Postings within the Cadre will, of
course, fall within the purview of the State Government.

ii) Where on spouse belongs to one of the All India Services and the other spouse belongs to one
of the Central Services. The cadre Controlling Authority of the Central Service may post the
Officer to the Station, or if there is no post in that station, to the State where the other spouse
belonging to the All India Service is posted. '

iii) Where the spouses belong to the same Central Service: The Cadre Controlling Authority may
post the spouses to the same station.
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iv) Where the spouse belongs to one Central Service and the other spouse belongs to another
Central Service: The spouse with the longer service at a Station may apply to the appropriate
Cadre Controlling Authority and the said authority may post the said Officer to the Station,
or if there is no post in that station where the other spouse belonging to the other Central
Service is posted.

v) Where one spouse belongs to an All India Service and the other spouse belongs to a Public
Sector Undertaking:- The spouse employed under the Public Sector Undertaking may apply
to the competent authority and said authority may post the said Officer to the Station, or if
there is no post under the PSU in that station, to the State where the other spouse is posted.

vi) Where one spouse belongs to a Central Service and the other spouse belongs to a PSU:-The
spouse employed under the PSU may apply to the competent authority and the said authority
may post the same Officer to the Station, or if there is no post under the PSU in that station, to
the State where the other spouse is posted. If, however, the request cannot be granted because
the PSU has no post in the said Station State, then the spouse belonging to the Central Service
may apply to the appropriate Cadre Controlling Authority and the said authority may post
the said Officer to the Station, or if there is no post in that station, to the State where the
spouse employed under PSU is posted.

vii) Where one spouse is employed under the Central Government and the other spouse is
employed under the State Govt.:- The spouse employed under the Central Government may
apply to the competent authority and the competent authority may post the said Officer to the
Station or if there is no post in that station, to the State where the other spouse is posted.

5. As will be seen from the illustrations given above, they do not cover all possible categories of cases
which may arise. In fact it is not possible to anticipate all the categories of cases. Each case, not
covered by the above guidelines, will have to be dealt with keeping in mind the spirit in which these
guidelines have been laid down and the larger objective of ensuring that a husband and wife are, as
far as possible and within the constraints of administrative convenience, posted at the same station.

(Authority: Min. of Personnel Public Grievances & Pension (Deptt. of Personnel and Training O.M. No. 28034/7/86-Estt (A)
dated 3.4.86 circulated vide this Dte. Memo No. 7/3/86-Scor dated 27.5.86).



