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APPENDIX VI
RULES COVERING ALLOTMENT OF AIR RESIDENTIAL QUARTERS

RULES FOR RESIDENTIAL ALLOTMENT.

High Power Transmitters etc. have been provided with

the staff quarters. The rules for allotment of residential quarters at these centres were notified on
20th July 1984 and circulated to all the Heads of AIR Stations/ Office vide DG:AIR Circular No.

D-10014/45/73-A&C (Part) dated 20th July, 1984.

1. A number of Stations of All India Radio,

2. These rules are called All India Radio (Allotment of Residential quarters) Rules 1983. A copy of
these rules is given at Annexure 1. With the commencement of these rules, the rules for allotment of
quarters at High Power Transmitter Kingsway, Delhi which were in force at High Power
Transmitter and other Stations stand repealed and any other action taken under the rules so
repealed shall be deemed to have been made or taken under the corresponding provisions of the

rules notified on 20th July, 1984.

Recovery of Rent, Water, Electricity charges.
3. The procedure for recovery of rent, water and electricity charges are is given in Annexure i

4. Al references seeking any clarifications in respect of residential quarters, may be scat by the

Stations to the concerned DDA in this Directorate.

Custody of Vacant Quarters

5 The allotment of quarters should be made strictly in accordance with the rules notified on 20tk July.
1984. All vacant quarters should be kept in the custody of caretaker where such posts exist and
where such posts do not exist in the custody of the Head Clerk incharge of the Administration
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ANNEXURE I

ALL INDIA RADIO (ALLOTMENT OF RESIDENTIAL QUARTERS) RULES, 1983

GOVERNMENT OF INDIA
MINISTRY OF INFORMATION & BROADCASTING

New Delhi, dated 20th July, 1984

GS R e In exercise of the powers conferred by rule 45 of the Fundamental
Rules, the President hereby makes the following rules further to amend the Supplementary Rules issued
with the Government of India Finance Department’s Letter No. 104-CSR, dated the 4th February 1922,

namely:-

In part VIII of the said Rules, after S.R. 317 the following heading namely .-«Division XX VI-T” shall be
inserted.

Division may be called the All India Radio (Allotment of

S.R. 317-XXVI-T-1  Short title and (1) The rules in this
commencement Residential Quarters) Rules 1983. o .
(2) They shall come into force on the date of their publication in the Official
Gazette. .
S.R. 317-XXVI-T-2  Definitions In these rules unless the context otherwise requires:—

(a) “ALLOTMENT” means the grant of licence to occupy a quarter in
accordance with the provisions of these rules;

(b) “ALLOTMENT YEAR” means the year beginning on the Ist January or
such other period as may be notified by the Director General;

(c) “DIFFICULT PLACES” means places specified in the First Schedule
annexed to these rules and includes any other places as may be notified by the
President;

(d) “DIRECTOR GENERAL?” means the Director General, All India Radio;

(e) “EMOLUMENTS” means the meaning assigned to it in Fundamental Rule
45-C, but excludes compensatory allowance. For staff artists fee has the
same meaning as pay;

“EXPLANATION”: In the case of an Officer who is under suspension, the
emoluments drawn by him on the first day of the allotment year in which he
is placed under suspension, or if he is placed under suspension on the first
day of the allotment year, the emoluments drawn by him immediately before
that date shall be taken as emoluments;

() “FAMILY” means wife or husband, as the case may be, and children stép-
children, legally adopted children, parents, brothers or sisters as ordinarily
reside with and are deperdent on the officer;

(g8) “GOVERNMENT” means the Central Government unless the context
otherwise requires;

(h) “HEAD OF OFFICE” means the officer declared as head of office under
rules 14 of the Delegation of Financial Power Rules 1978 in respect of radio
station or any subordinate office of the All India Radio;

(i) “HOUSE”inrelationtoan officer or member of his family means a building
or part thereof used for residential purposes and situated within the
jurisdiction of a local municipality or of any adjoining municipality.
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EXPLANATION:—A building, part of which is used for residential
purposes, shall be deemed to be a house for the purposes of this clause
notwithstanding that any part of it is used for non-residential purposes;

“LICENCE FEE” means the sum of money payable monthly in accordance
with the provisions of the Fundamental Rules in respect of a quarter allotted
under these rules. In case of Government servants who or any member of
whose family owns a house or becomes owner of a house after the allotment
of the Government quarter at the place of his duty, the licence fee will be as
per Government orders issued from time to time.

“MEMBER OF FAMILY” in relation to an officer means the wife or
husband, as the case may be or a dependent child of the officer

“MUNICIPALITY” includes a municipal corporation a municipal
committee or board, a town area committee, a notified area committee and a
cantonment board.

“ADJOINING MUNICIPALITY” means any municipality continguous to
a local municipality.

“LOCAL MUNIQIPALITY in relation to an officer” means the
municipality within whose jurisdiction his office is located.

“OFFICER” means a member of the staff of the All India Radio including
regular staff artistes.

“PRIORITY DATE” of an officer in relation to a type of quarter for which
he is eligible under the provisions of S.R. 318-XXVI-T-7", means the earliest
date from which he has been continuously drawing emoluments relevant to a
particular type or a higher type in a post under the Central Government ora
State Government or on foreign service or as a staff artists, except for period
of leave.

Provided that in respect of a type A, type B, type C or type D quarter, the
date from which the officer has been continuously in service under the
Central Government or the State Government (including the periods of
foreign service) shall be his priority date for that type:

Provided further that where the priority dates of two or more officers are the
same, seniority among them shall be determined by the amount of
emoluments, the officer in receipt of higher emoluments taking precedence
over the officer in receipt of lower emoluments: and where the emoluments

" are equal, by length of service:

Q)

(r)

(s}

Provided also that in respect of officers who come to a station on transfer, a
pool of quarters will be reserved to the extent necessary and in keeping with
the other provisions of the rules relating to shift duty staff entitlement,
concessional period of rentention, etc.

EXPLANATION: In cases referred to in the third proviso, transfer would
mean effective change of station (city) involving duty for one year or more
excluding period of leave other than casual leave;

“QUARTER” mean any residential accommodation for the time being
under the administrative control of Controlling Authority defined in
explanation under T-4(2) and specified in the Second Schedule;

“SCHEDULE” means a Schedule annexed to these rules;

“SHIFT DUTY STAFF” means staff performing shift duty in terms of
orders contained in the Ministry of Information and Broadcasting letter No.
12(1)/74-B{ A) dated the 31st December. 1973 {as amended from time to
time) and belonging to categories specified in the said order. appended o
these rules as the Scventh Schedule;
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“SUBLETTING” includes sharing or accommodation by an allottee with
any person other than the members of his family with or without payment of
licence fee by such other person;

“TYPE in relation to an officer” means the type of residence to which he is
eligible under S.R. 318-XXVI-T-7.

The quarters available at All India Radio Stations specified in column 1
of the Second Schedule shall be under the overall charge of the Controlling
Authority specified in corresponding entry in column 2 of that Scheduleand
all officers working at the All India Radio at the said stations shall be eligible
for allotment:

Provided that the quarters at high power transmitters specified in the Third
Schedule shall be allotted to the staff of that high power transmitter only.

No officer shall be allotted a quarter under these rules if the wife or the
husband, as the case may be, of the officer has already been allotted a quarter
at the same station from any other pool controlled by the Central
Government or the State Government or a local body or a public sector
undertaking and if an officer who has been allotted a quarter under these
rules marries a person in possession of a quarter belonging to another pool of
accommodation, that officer shall vacate the quarter allotted to him or her
under these rules within one month from the date of the marriage:
Provided that if the husband and wife are both working at the same All India
Radio Station, the officer whose turn for allotment comes first shall be
eligible for allotment of quarter.

At the high power transmitters specified in column 2

of the Third Schedule, quarters specified in column 3 thereof shall stand
attached to the posts specified in corresponding entry in column 4 of that
Schedule.

At each All India Radio Station other than a High Power Transmitter,
irrespective of the priority date of the officer, a quarter of the entitled type
where available, and where that is not available, a quarter of a higher/lower
type available shall be earmarked for allotment—

to the Controlling Authority;

where the Controlling Authority is a station director or assistant station
director, to the seniormost engineering officer;

where the Controlling Authority is an engineering officer, to the seniormost
programme officer: '

Provided that if a quarter so earmarked is likely to remain vacant for a
minimum period of three months, it may be allotted to any officer in term of
S.R. 318-XXVI-T-12.

EXPLANATION: The Controlling Authority in respect of each All India
Radio Station or any subordinate office will be the Head of Office as
specified in the Second Schedule. )

The quarters at transmitting centres and receiving centres specifically built
for the security guards shall stand attached to the post where the number of
posts exceeds the number of quarters, the allotment shall be made in
accordance with these rules:

Provided that if a quarter so earmarked is likely to remain vacant for a
minimum period of 3 months, it may be allotted to any officer in terms of
S.R.317-XXVI-T-12 v

The remaining available quarters at a station shall be distributed in two
pools, namely:-
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(i) ‘Shift Duty Pool’
(ii) ‘General Pool’

The quarters available under para 4 above shall be distributed between the
Shift Duty Pool and General Pool in the ratio of 7:3.

The quarters in the Shift Duty Pool shall be allotted only to the shift duty
staff as defined in S.R. 318-XXVI-T-2(S) on the basis of priority dates.

The quarters in the General Pool shall be allotted to all other members of the
staff of All India Radio on the basis of priority dates.

Provided that the shift duty staff shall be entitled to quarters in the General
Pool also on the basis of priority dates.

Allottees of quarters in the Shift Duty Pool shall be under obligation to
make themselves available for duty at call. The Controlling Authority shall
notify the number of quarters available for allotment in the Shift Duty Pool
on the basis of applications from shift duty staff. The allotment of quarters to
these shift duty staff in the Shift Duty Pool will be on the basis of priority
dates as among themselves:

Provided at the same time allotment will be made to each category of posts

" included in the complement of Shift Duty Staff notwithstanding their interse

priority.

A person who is allotted a quarter in the Shift Duty Pool may continue to
remain in occupation of that quarter even on promotion provided he
continues to make himself available for duty at call. The performance of duty
at call by the allottees of quarters in the Shift Duty Pool may be reviewed
once in six months and even earlier if the Controlling Authority so decides
and the allotments of those knhown to have failed to respond to calls for duty
may be cancelled by the Controlling Authority. A notice of 15 days shall be
given in such cases before cancellation becomes effective. The decision of the
Controlling Authority in such cases shall be final.

Every officer eligible for allotment of a quarter shall

make an application to the concerned Controlling

Authority alongwith his particulars in the form specified in the Fourth
Schedule. The information furnished in the form shall be authenticated by
the office in which the officer is working. The Controlling Authority shall, on
the basis of the “Priority dates” of the officers, draw up separate rosters for
Shift Duty Pool and for General Pool in respect of each type of
accommodation. An officer with an earlier priority date shall be placed
higher in the roster than an officer with later priority date.

Allotment of quarters in the Shift Duty Pool and General Pool will be made
in accordance with the place of individual officer on the roster.

The roster referred to in sub-rule (1) shall be kept updated. It shall be
necessary for every officer newly posted to a station to furnish within two
weeks of assuming charge, his particulars in the form specified in the Fourth
Schedule to the Controlling Authority who shall, on receipt of the
particulars make the necessary changes in the relevant roster.

A waiting list giving the first five names in the rosters for each type of
accommodation shall be displayed on the notice board for the information
of all concerned on the first of each month.

The incumbent of a post to which a quarter has

been attached shall be considered to
be in occupation of the quarter during the period of his incumbency and shall be
liable to pay licence fee thereon unless the allotment is cancelled.
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AIR MANUAL
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S.R. 317-XXVI-T-7  Classification Q)
of quarters

M4

In cases when the allotment made (on the basis of the roster drawn up) by the
Controlling Authority is refused or the quarter is surrendered after
accepting, the officer shall be liable to the following penalties from the date

of allotment of the quarter:—
(i) He shall be debarred from allotment of quarter for a period of one year,

(ii) The house rent allowance shall not be admissibleto him for the period, he
remains debarred from further allotment of accommodation:

Provided that the name of the officers debarred will remain on the -oster

after the expiry of the debarment period:
Provided further that the provisions of this sub-rule shall not apply to

persons in respect of whom a general or special order is issued by
Government from time to time exempting them from the operation of this

sub-rule for any specified period.
EXPLANATION: The penalties under this rule shall cease to have effect
when the officer concerned is transferred from the Station.

Save as otherwise provided under these rules, an officer shall
be eligible for allotment for a quarter of the type shown in the table below :-

TABLE

Type of quarters

Category of officer or his monthly emoluments on the first day of the allotment year in which the

allotment is made

mg QW

Less than Rs. 260/-
Less than Rs. 500/- but not less than Rs. 260/- Pre-revised
Less than Rs. 1,000/- but not less than Rs. 500/- Scales *

Less than Rs. 1,500/- but not less than Rs. 1,000/-
Rs. 1500/- and above.

(2) All quarters shall be classified under the types mentioned in sub-rule(l)

(3) When an allottee becomes entitled to a higher type of quarter by virtue of

S.R. 317-XXVI-T-8 Provision
relating to
licence fee

increase in his emoluments, he shall be allowed to retain the quarter of the
lower type until such time as a quarter in the higher type is allotted to him. If
the said allottee, on increase of his emoluments refuses to shift to the higher
type allotted to him, he shall be liable to pay licence fee for higher type of
quarter even though he continues to retain lower type.

When an allotment of quarter has been made, the liability for
payment of licence fee shall commence from the date of occupation
or the eighth day from the date of receipt of the allotment whichever is earlier.
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S.R. 317-XXVI-T-9  Period of
retention of
quarter
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(1) A quarter allotted to an officer may be retained on the happening

of any of the events specified in column 1 of the Table below
for the period specified in the column 2 thereof, provided that the quarter is
recuired for the bona fide use of the officer or memebers of his family,
provided that in respect of quarters attached to the post at high power
transmitters cited in sub-rule (1) of rule T-4 or to posts at All India Radio
stations, other than those at high power transmitters cited in sub-rule (2) of
tule T-4 or to posts of security Guards at transmitting or receiving centre
cited in sub-rule (3) of rule T-4 except in special cases where for reasons to be
recorded in writing, the government may allow an officer to retain quarter
for a period not exceeding one month from the date of transfer of the officer
on payment of twice the standard licence fee under F.R. 45-A, no retention
as at (i) to (iv), (vii), (x) and (xi) of the table appended below is permissible.

Note: The question of retention of All India Radio quarters by officers transferred out of All India Radio officers to co-located
DDK/UDK/LPTV/MC has been considered in consultation with the Ministry of Information & Broadcasting. It has
been decided that officers who are transferred out of All India Radio stations/offices to co-located
DDK/UDK/LPTV/MC offices may be allowed to retain All India Radio quarters till such time they are transferred
out of such co-located DDK/UDK/LPTV/MC offices. This facility will be personal to them. l

(Authority: DG AIR No. 16/37/83-A&G dated 10.6.85—case)

Events Permissible period for retention of the quarters
0)) )
(i)Resignation, dismissal or removal from service, 1 Month
termination of service, or unauthorised absence
without permission.
(ij)Retirement or terminal leave 2 Months
(iii)Death of the allottee 4 Months
(iv)Transfer to a place out side the station 2 Months
(v)On proceeding on foreign service in India 2 Months
(vi)Temporary transfer in India 4 Months
(vii Transfer to a place outside India 4 Months

(viii)Leave (other than leave preparatory to retire-
ment, refused leave, terminal leave, medical
leave or study leave)

a) Maternity leave

(ix)Leave preparatory to retirement or refused leave
granted under Fundamental Rule 86 or earned leave
granted to Government servant who retires under
Fundamental Rule 56(J)

For the period of leave but not exceeding 4 months.

For the period of maternity leave plus the leave granted in
continuation subject to maximum of 5 months

For the full period of leave on full average pay subject to
a maximum of 4 months inclusive of the period permissible
in the case of retirement.
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(x) Study leave in or outside India

(xi)Deputation outside India
(xii) Leave on medical grounds

(xiii)On proceeding for training
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(a) In case the officer is in occupation of accommodation
below his entitlement, for entire period of study
leave .

(b) In case the officer is in occupation of his entitled
type of accommodation for the period of study leave
but not exceeding 6 months provided that where
the study leave extends beyond six months, he may
be allotted alternative accommodation, one type
‘below his entitlement on the expiry of six months,
or from the date of commencement of study leave,
if he so desires

Period not exceeding 6 months.

Full period of leave

Full period of training.

(€]

3)

S.R. 317-XXVI-T-10 Overstay in
quarters after
cancellation
of allotment

The allotment of quarters shall automatically stand cancelled on the expiry
of the period mentioned in column 2 of the Table aforesaid.

Where an Officer is on medical leave without pay and allowances, he may
retain his quarter by virtue of the concession under item (xii) of the Table
below T-9 sub-rule (1) provided he remits the licence fee for such quarter in
cash every month and where he fails to remit such licence fee for more than
two months, the allotment shall stand cancelled.

Where, after an allotment has been cancelled or is to be cancelled
under any provisions contained in these rules and the quarter remain or has
remained in occupation of the officer to whom it was allotted or of any
person claiming through him such officer shall be liable to pay licence fee at
penal rate as may be determined from time to time. To obtain vacant
possession of th quarter, the Controlling Authority may, besides levy of
penal rent, also undertake eviction proceedings under the Public Premises
(Eviction of Unauthorised Occupants) Act 1971.

Provided that, in special cases and for reasons of education of children or
serious sickness of a member of family to be recorded in writing, the Director
General may allow an officer to retain a quarter on payment of twice the
standard licence fee under Fundamental Rule 45-A for a period not
exceeding 6 months beyond the period permited under S.R. 318-XXVI-T-9.
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S.R. 317-XXVI-T-11 Subletting and
sharing of
quarter

S.R. 317-XXVI-T-12 Allotment of
higher/lower
type of quarter
under special
conditions

S.R. 317-XXVI-T-13 Change and
mutual exchange
of quarter

M

(@)
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The officer to whom a quarter has been allotted shall not sublet it
either wholly or in part including any of the outhouses attached to
it to any person.

However, sharing of quarter with employees of All India Radio posted at the
same place and eligible for allotment of quarters under these rules is
permissible provided permission of the Controlling Authority in this regard
has been obtained in writing. In case an allottee sublets or shares the quarter
with another without the prior permission of the Controlling Authority, a
show cause notice shall be served on him to explain within 5 days why the
allotment made to him shall not be cancelled. If the explanation furnished by
the allottee is not satisfactory, the allotment may be cancelled by the
Controlling Authority with effect from the date of unauthorised sub-letting
or sharing. The allottee shall be charged licence fee at penal rate from the
date of cancellation of the allotment. The decision of the Controlling
Authority in the matter shall be final.

When a quarter falls vacant and there is no eligible person on the roster,
the Controlling Authority may, if he is satisfied that the quarter, is
likely to remain vacant for a minimum period of 3 months, offer the
qurater to any officer or to more than one officer who is entitled
to a quarter. The officer shall be subject to the following conditions:

The quarter would be vacated when an eligible person on the roster applies for it.
A notice of ten days will be given to such allottees for vacating the quarter.

The officer shall pay standard licence fee under FR-45-A of the quarter if the
quarter occupied by him is of a type higher than his entitlement and licence
fee to be recovered shall be 10 per cent of the emoluments or standard licence
fee under F.R. 45-A whichever is less in case the officer is allotted a quarter of
a type lower than his entitlement. In case a quarter of higher type is allotted
to more than one officer on sharing basis, the licence fee to be recovered shall
be 10% of the emoluments from each of the sharers whose combined
monthly emoluments shall not be less than pay limits specified for that type
of quarter in table under S.R. 318-XXVI-T-7.

The allottee(s) shall not put up any structures unauthorisedly.

Such allotment shall not confer on the allottee(s) any right to alternate
accommodation.

Allotment of quarters under this rule will not disturb the priority date of the
officer in that roster for the entitled type.

An officer to whom a quarter has been allotted may apply for and be
allowed a change of quarter of the same type:

Provided that not more than one change shall be allowed at the same station
in respect of the type of quarter allotted to the officer:

Provided further that a roster for change of quarters shall be maintained and
preference in allotment of new vacancies is given to those who have applied
for change.

Officers to whom quarters of the same type have been allotted under these
rules may apply for permission to mutually exchange their quarters. The
Controlling Authority may grant permission for mutual exchange if both the
officers are reasonably expected to be on duty at the station and to reside in
their mutually exchanged quarters for at least six months from the date of
approval of such exchange.
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S.R. 317-XXVI-T-14 Difficult Nothwithstanding anything contained in these rules, in the allotment
Stations of quarters in the Shift Duty Pool and General Pool at a difficult place,
preference shall be given to those who have come on transfer to that place
from other stations and allotment of a quarter to a locally recruited officer
shall be made only if, in the relevant roster for the type of quarters, there are
no officers who have come to the station on transfer from outside.

S.R. 317-XXVI-T-15 Miscellaneous (1) The officer to whom a quarter has been allotted shall be required, when
provisions he occupies or when he vacates the quarter, to sign the occupation report or
vacation report as the case may be in the forms specified in the Fifth
Schedule. An allottee who is a temporary employee, shall furnish surety of a
permanent Government servant employed in the All India Radio in the form
specified in the Sixth Schedule at the time of occupying the quarter allotted
to him. Alternatively licence fee in respect of the quarter shall be recovered
from him in cash in advance every month and a deposit, the amount of which
is to be determined by the Controlling Authority shall be taken as caution
money for payment of water and electric charges:

Provided that the Controlling Authority shall be empowered to vary the

: amount of deposit as may be, necessary from time to time depending on the
tendency of the allottee to use the facilities, so that the Government does not
suffer any loss in respect of the amount levied as deposit.

(2) The officer to whom a quarter has been allotted shall maintain the quarter
and the premises in a clean and tidy condition to the satisfaction of the
Controlling Authority.

(3) The officer to whom a quarter has been allotted shall not permit trees on the
premises to be felled or lopped, save with the consent of the Controlling
Authority.

(4) Ifan officer to whom a quarter has been allotted commits any breach of rules
or conditions of allotment or misbehaves himself or causes annoyance to
other licencies or uses the quarter or the compound to be used for any
purpose which is considered improper, the Controlling Authority may:-

(a) cancel the allotment, and
(b) declare him ineligible for allotment of a quarter for any specified period.

(5) Government may delegate any of the powers or functions conferred upon it
under these rules to the Director General or any officer under his control
subject to such conditions as it may deem fit to impose.

(6) The powers to relax the provisions of any of these rules vest in Government
which may do so for reasons to be recorded in writing.

(7) If any question arises as to the inter-pretation of these rules, it shall be
referred to the Government whose decision, will be final.

S.R. 317-XXVI-T-16 Repeal With the commencement of these rules, the Rules for allotment of residential
quarters at high power transmitters site, All India Radio, Kingsway, Delhi.
which are in force at high power transmitters and other stations shall stand
repealed and any order made or action taken under the rules so repealed shall
be deemed to have been made or taken under the corresponding provisions
of these rules.

(Authority: DG AIR circular No. D-11014/45/73-A&G Part. dt. 20.7.84.)
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Place

Aizwal
Agartala
Dibrugarh’
Imphal
Kohima
Leh

Dass:gLa‘

Tawang
Tezu

ChhatarPur

Ambikapur
Jagdalpur
Jeypore.

THE FIRST SCHEDULE

(See rule 2(c)
LIST OF DIFFICULT PLACES
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Station

Agartala
Ahmedabad
Aizawl
Ajmer
Ambikapur
Aurangabad
Bangalore
Bhagalpur
Bhopal
Bhubaneshwar
Bhuj
Bikaner
Bombay
Calcutta
Calicut
Chhatarpur
Coimbatore
Cuddapah
Cuttack
Darbhanga

. Dharwar

Dibrugarh

. Gangtok

Gauhati

. Gorakhpur

Gulbarga

. Gwalior
. Hyderabad
. Imphal

Jabalpur

. Jagdalpur

Jaipur

. Jalgaon

Jammu

. Jodhpur

Kanpur

. Kohima

Kursoong
Leh

. Lucknow
. Madras

THE SECOND SCHEDULE
See rule 4(2)

LIST OF CONTROLLING AUTHORITY

Controlling Authority

Head of Office of Radio Station, Agartala.
Head of Office of Radio Station, Ahmedabad.
Head of Office of Radio Station, Aizawl.
Head of Office of Radio Station, Ajmer.
Head of Office of Radio Station, Ambikapur.
Head of Office of Radio Station, Aurangabad.
Head of Office of Radio Station, Bangalore.
Head of Office of Radio Station, Bagalpur.
Head of Office of Radio Station, Bhopal.
Head of Office of Radio Station, Cuttack.
Head of Office of Radio Station, Bhuj.

Head of Office of Radio Station, Bikaner.
Head of Office of Radio Station, Bombay.
Head of Office of Radio Station, Calcutta.
Head of Office of Radio Station, Calicut.
Head of Office of Radio Station, Chhatarpur.
Head of Office of Radio Station, Coimbatore.
Head of Office of Radio Station, Cuddapah.
Head of Office of Radio Station, Cuttack.
Head of Office of Radio Station, Darbhanga.
Head of Office of Radio Station, Dharwar.
Head of Office of Radio Station, Dibrugarh.
Head of Office of Radio Station, Gangtok.
Head of Office of Radio Station, Gauhati.
Head of Office of Radio Station, Gorakhpur.
Head of Office of Radio Station, Gulbarga.
Head of Office of Radio Station, Gwalior.
Head of Office of Radio Station, Hyderabad.
Head of Office of Radio Station, Imphal.
Head of Office of Radio Station, Jabalpur.
Head of Office of Radio Station, Jagdalpur.
Head of Office of Radio Station, Jaipur.
Head of Office of Radio Station, Jalgaon.
Head of Office of Radio Station, Jammu.
Head of Office of Radio Station, Jodhpur.
Head of Office of Radio Station, Kanpur.
Head of Office of Radio Station, Kohima.
Head of Office of Radio Station, Kursoong.
Head of Office of Radio Station, Leh.

Head of Office of Radio Station, Lucknow.
Head of Office of Radio Station, Madras.
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42.
43.
4.

45.
46,

47.
48.

)

50.
S1.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.

65.
66.
67.
68.

69.
70.

71

72.
73.
74.
75.
76.
77.

78.

79.

80.

81.

Mangalore
Mysore
Nagpur
Najibabad

Panaji
Parbhani
Passighat

Patna
Pondicherry

Pune

Port Blair
Raipur
Rajkot
Rampur
Ranchi
Ratnagiri
Rewa
Rohtak
Sambalpur
Sangli
Shillong
Silchar
Siliguri
Simla
Srinagar
Tawang
Tezu

Tiruchirapalli
Tirunelvelli
Trichur
Trivandrum
Udaipur
Vadodra
Varanasi
Vijayawada
Visakhapatnam

Quarters at

Broadcasting

House, All

India Radio,

New Delhi.

Quarters at

Office of Chief

Engineer (R&D)

All India Radio

New Delhi.

High Power Transmitters,
Aligarh.

High Power Transmitters,
Alleppey.

Head of Office of Radio Station, Mangalore.
Head of Office of Radio Station, Mysore.
Head of Office of Radio Station, Nagpur.
Head of Office of Radio Station, Najibabad.

Head of Office of Radio Station, Panaji.

Head of Office of Radio Station, Parbhani.
Head of Office of Radio Station, Passighat.

Head of Office of Radio Station, Patna.

Head of Office of Radio Station, Pondicherry.
Head of Office of Radio Station, Pune.
Head of Office of Radio Station, Port Blair.
Head of Office of Radio Station, Raipur.
Head of Office of Radio Station, Rajkot.
Head of Office of Radio Station, Rampur.
Head of Office of Radio Station, Ranchi.
Head of Office of Radio Station, Ratnagiri.
Head of Office of Radio Station, Rewa.
Head of Office of Radio Station, Rohtak.
Head of Office of Radio Station, Sambalpur.
Head of Office of Radio Station, Sangli.
Head of Office of Radio Station, Shillong.
Head of Office of Radio Station, Silchar.
Head of Office of Radio Station, Siliguri.
Head of Office of Radio Station, Simla.
Head of Office of Radio Station, Srinagar.
Head of Office of Radio Station, Tawang.
Head of Office of Radio Station, Tezu.

Head of Office of Radio Station, Tiruchirapalli.
Head of Office of Radio Station, Tirunelvelli.
Head of Office of Radio Station, Trichur.
Head of Office of Radio Station, Trivandrum.
Head of Office of Radio Station, Udaipur.
Head of Office of Radio Station, Vadodra.
Head of Office of Radio Station, Varanasi.
Head of Office of Radio Station, Vijayawada.

Head of Office of Radio Station, Visakhapatnam.

Deputy Director of Administration (H),
Directorate General, All India Radio, New Delhi.

Chief Engineer (R&D) All India Radio,
New Delhi.

Head of Office of High Power Transmitters,
All India Radio, Aligarh.

Head of Office of High Power Transmitters,
All India Radio, Alleppey.
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82.

83.

84.

85.

86.

87.

88.

High Power Transmitters,
Avadi.

High Power Transmitters,
Chinsurah.

High Power Transmitter,
Goraya.

High Power Transmitter,
Khampur.

High Power Transmitter,
Kingsway, Delhi.

High Power Transmitter,
Malad.

High Power Transmitter,
Rajkot.

Head of Office of High Power Transmitters,
All India Radio, Avadi.

Head of Office of High Power Transmitters,
All India Radio, Chinsurah.

Head of Office of High Power Transmitter,
All India Radio, Goraya.

Head of Office of High Power Transmitter,
All India Radio, Khampur.

Head of Office of High Power Transmitter,
Kingsway, Delhi.

Head of Office of High Power Transmitter,
All India Radio, Malad.

Head of Office of High Power Transmitter,
All India Radio, Rajkot.
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AIR MANUAL
THE THIRD SCHEDULE
(See Rule 4(1)
SI. High Power Transmitters Type of quarters Post to which
No. attached
1 2 3 4
1. High Power Transmitters Entitled type failing Superintending
Aligarh which another type 2 Qr. Engineer
2. High Power Transmitters Entitled type failing Superintending
Rajkot which another type 1 Qr. Engineer
Entitled type failing Station Engineer
which another type 2 Qr (2 Posts)
3. High Power Transmitters Entitled type failing
Khampur Superintending
which another type 1 Qr. Engineer
Entitled type failing
Station Engineer
Which another type 1 Qr.
4. High Power Transmitters Entitled type failing Superintending
Kingsway, Delhi. which another type 1 Qr. Engineer
5. High Power Transmitters Entitled type failing Superintending
Avadi which another type 1 Qr. Engineer
Entitled type falling
which another type 2 Qr. Station Engineer
6. High Power Transmitters Entitled type failing Superintending
Malad which another type 2 Qr. Engineer &
Station Engineer
7. High Power Transmitters Entitled type failing Superintending
Chinsurah which another type 3 Qr. Station Engineer
(2 post)
8. High Power Transmitters Entitled type failing Superintending
Goraya which another type 1 Qr. Engineer.
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THE FOURTH SCHEDULE

See rule (1) & (3)
TO BE COMPLETED IN DUPLICATE

Name of officer

Designation

Office to which posted

Whether permanent or temporary

Present emoluments

Type of quarter to which entitled

Date from which in continuous Government employment
Whether performing ‘shift duty’

0 P Nk WD =

Particulars of *transfers including the transfer to the present station

Name of station Period of posting
From To

DECLARATION

I certify that I have read the rules governing the allotment of quarters and declare that the particulars
given by me above are correct and that the allotment to be made to me or already made shall be subject to
these rules and subsequent amendments, if any, thereto. I also certify that I do not own a house in my
name or in the name of any member of my family at the place of my present posting or within the limits of
the local or adjoining municipality.

Date Signature of the officer

*Transfer”, means effective change of station (city) involving duty for one year or more excluding period of leave other than
casual leave.

(TO BE COMPELTED BY THE OFFICER’S ADMINISTRATIVE OFFICE)

No. Date

Forwarded to the Controlling Authority The facts stated by the officer
above have been varified and are correct.

Signature
Designation
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AIR MANUAL
THE FIFTH SCHEDULE
See rule 15(1)
FORM—I

OCCUPATION REPORT

1. Date of allotment

2. Quarter number with servant’s quarter

3. Name

4. Designation

5. Date of occupation

6. Number of electric fans fitted in the house

7. Number of light points fitted in the house

8. Number of sockets and plugs

9. List of other fixtures in the house, viz, wash basins W.C.’s, gratings etc.

._..
e

Electric meter reading
11. Water meter reading

I understand that as long as I remain in occupation of this quarter, I shall be held personally responsible
for any loss or damage to the quarter.

Place Signature of occupant
Date
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THE SIXTH SCHEDULE
(See rule 15(1)

SURETY BOND

I, Shri son of Shri i at present employed
as in the hereby stand surety (which
expression shall include my heirs, executors and administrators) to the President of India (hereinafter
called “the Government” which expression includes his successors and assigness) for payment by Shri
of licence fee and other dues in respect of the residence now
allotted to him by Government as also for any residence additional accommodation extra servant
quarters or garages that may be allotted to him from time to time by the Government.

I, the surety, shall indemnify the Government against all loss and damages until delivery of vacant
possession of the same is made to the Government. I, the surety, hereby undertake to pay to the
Government forthwith on demand by the Government and without demur all such sums as may be due to
the Government as aforesaid and I hereby agree that the Government shall be at liberty (and be hereby
irrevocably authorised to do so) to recover the said sums from the salary payable to me and the decision
of the Government as to the amount to be recovered shall be final.

The obligations undertaken by me shall not be discharged or in any way affected by an extension of time
or any other indulgence granted by the Government to the said Shri (name of the allottees)
or ty any other matter or thing whatsoever which under the
law relating to sureties would but for this provision have the effect of so releasing me from my such
liability.

This guarantee shall not be discharged by my death nor shall it be revocable by me at any time except
with the consent in writing of the Government until the delivery of vacant possession of any such
residence, servant quarter or garage which is in occupation of the allottee to the Government.

Provided however that this guarantee shall ipso-facto terminate from the date Shri
is declared permanent or quasi-permanent in any service in the Government

of India.

The Government have agreed to bear the stamp duty, if any, for this document.

Dated
at New Delhithedayof 19
Signature (SIGNATURE OF SURETY)
Address and occupation of witness Designation

Office to which attached
Certified that the above surety is a permanent Government servant. He is years
of age and his pay is per month.

Signature of the Head of the Department
of the office in which the surety is employed.

Office stamp
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10.
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FORM—II
VACATION REPORT

Date of allotment

Quarter number with servant’s quarters
Name

Designation

Date of vacation

Number of electric fans fitted in the house
Number of light points fitted in the house.
Number of sockets & plugs

List of other fixtures in the houses, viz., wash basins, W.C’s gratings etc.
Electric metre reading

Water meter reading

Place ............. Signature of vacator
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THE SEVENTH SCHEDULE
See rule I 2)

Shift duty staff

I. Programme staff
(1) Transmission executives.

II. Editorial staff
(2) Sub-editors

(3) Monitors (forcign languages)

[1I. Enginering staff

(4) Senior engineering assistants
(5) Engineering assistants
(6) Technicians (senior)
(7) Technicians
(8) Diesel engine drivers
(9) Telecine operators
(10) Radio technicians
(IV) Ministerial and miscellaneous staff
(11) Stenographers in News Service Division
(12) Clerks Grade II —do—
(13) Motor drivers
(14) Teleprinter operators
(15) Transport assistants
(16) Studio attendants
(17) Studio guards
(18) Telephone attendants or operators
(19) Studio executives
(20) Cleaners/helpers
(21) Khallasis
(22) Farashes
(23) Sweepers
(24) Peons

(25) Gestetner operators in New Service Division
(26) Daftries —do—
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ANNEXURE II

PROCEDURE FOR RECOVERY OF ELECTRICITY, RENT & WATER CHARGES

ELECTRICITY CHARGES

To enable the Head of Office to recover the charges on account of electric current consumed by each
occupant of these quarters, a Register should be maintained in the administration branch in form .AIR—
A.95. The readings in the meter installed in each building should be taken every month on a particular
date by a clerk deputed for the purpose and recorded in a statement and the statement handed over tp the
Head Clerk in the administration branch. The statement should be checked and posted into the Register.
Every entry in this register should be initialled by the Head Clerk in token in having exercised this check.
Cross reference to entry in the statement of recovery of rents etc. should be given in the column provided
for the purpose. This Register should be reviewed and attested by the Drawing and Disbursing Officer
when the monthly statement of recovery of rents etc. is approved by him as laid down below.

Note: Where the quarters are supplied electricity direct by the Electricity Departments, the charges on account of
consumption of electricity are paid by the occupants themselves to the Electricity Departments.

Water Charges

2. The procedure prescribed above for electricity charges may be followed in this case also. Separate
water meter is to be essentially provided, for each quarter.

Recovery of rent, electricity and water charges

3. In the last week of each month a statement should be prepared in Form AIR-A.96 by the
Administration branch taking into account the occupation reports and vacation reports received
during the month and sent to the accounts branch along with the registers for watching recovery of
electricity and water charges and the Register of Buildings prescribed in the next paragraph for
recovering the amounts from the persons concerned. The Statement should be carefully checked by
the accounts branch and got approved by the Drawing and Disbursing Officer. The amounts shown
in the statement as due from the staff should be deducted from the pay bills and credited to “086-
Broadcasting etc.”

4. A Register in Form AIR-A.97 should also be maintained in the Administration Branch to enable
the branch to closely watch the occupation and vacation of the residential buildings. A few pages
should be alloted for each building and an index drawn up on the first page of the register. This
register should be posted as and when occupation and vacation reports are received and would
facilitate the preparation of the monthly statement of recovery of rent etc. Cross reference to entry
in the statement of recovery of rents etc. should be given in column 6. This register should be
reviewed and initialled by the Drawing and Disbursing Officer when the monthly statement of
recovery of rent etc. is approved by him.




